Submit an Internal Form for an existing
contacts

An internal form gives you the ability to submit a form on behalf of an existing contact.
Internal forms help automate internal workflows.

Pro-Tip! Click here if you are looking to learn how to set up an internal form in the
campaign builder.

1. After finding the contact, scroll down to the Internal Form Submissions section,
select the form you would like to use from the drop-down, and click the Fill Out
button

Weight Loss Assessment ¥ | l Fill Out ‘

Internal Forms...

Internal Form
Sign up for newsletter
Start Date

15615bchcfc361566d7 110951 3587 i
Weight Loss Assessment

15615bchcfc3615668d7139813587iInf_contact_key=ffd...

15615bcbcfc261566d471f30813587inf_contact_key=h9_ ..

2. The current contact information will populate the form. Enter or update the
information in the form, and then click on Save to apply the update

Complete Form

First Mame *

Email *

=




3. Or While in Interactive List View, just click the Internal Form icon
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